Classroom Expectations and Procedures
Mr. Stayton – Room 132
Ensemble, Music Appreciation, Morality, Sacraments

1. Students are expected to enter the classroom on time and with all necessary materials.  These materials include:  

· Writing implement

· All textbooks as stated in Class Syllabus

· A three-ring binder with paper and a divider to be used only for this class.

· Laptop Computer with all components

· Agenda

2. It is a necessity for the purpose of learning that discussions and sharing occur each day, therefore, students are expected to act in a mature and respectful manner.  All students who wish to share, input or question are an important part of the learning process.  There is no such thing as a bad question or a wrong opinion.  Disagreements and different points of view will be addressed in a way that will not hurt or insult any other person in the class.

3. Students are expected to complete all class and homework assignments when they are asked.  Self –motivation and accountability are essential attributes of a successful student.  All assignments will be given adequate time to prepare.  At any time after the assigned due date, any and all assignments may be checked at Mr. Stayton’s discretion.

4. In case of absence, any assignment due on the day of absence will be due on the day of the student’s return.  In addition, any assignment posted on Mr. Stayton’s webpage and marked as due on the day of the students return from absence will also be applicable.  It is the student’s responsibility to contact Mr. Stayton via email when absent to retrieve or turn in any assignments.  In the case of extended excused absence from school, after all school mandates have been met, it is the student’s responsibility to meet with Mr. Stayton to work out a reasonable schedule to make up all missing assignments and/or tests.
5. Late assignment will be accepted only one day after the original due date.  When an assignment is due, it is to be handed in or e-mailed at or before the class meeting for that day.  Any assignment handed in after the class period is considered late.  Students will have until the end of the following day to turn in the late assignment.  ALL late assignments will be assessed a 20% penalty.
6. It is encouraged for student’s to use email to correspond as well as turn in assignments for class.  A student may email Mr. Stayton an assignment at any time before the due date.  Since email is also the most effective form of communication between Mr. Stayton, parents and students, please feel free to email me at any time about any questions, concerns, comments etc.  When emailing, please be sure to use your full name and class section (Parents please put your name, student’s name and class) in the subject area.  I will do my best to get back to you within a couple of hours but definitely within 24 hours.  Emails sent after 6:00 pm will be answered the next school day.  If a student emails Mr. Stayton an attached assignment, I will send you a return email letting you know that I received your assignment.  If you do not hear from me within 24 hours please resend the assignment and see me.

7. Integrity and Honor are at the core of Catholic Education and the Christian person.  Cheating and/or any type of behavior which is dishonest or shows lack of integrity will be dealt with harshly.  Any act of academic or personal dishonesty will be referred to Mrs. Hals for disciplinary action.  As well, the student will receive an “F” on the assignment.  Circumstances that are considered cheating include but are not limited to:

· Talking to or looking at any student during an exam or test. 

· Giving or receiving any unauthorized help on all assignments and tests.

· Using Cell phones, blackberries, or any other unauthorized equipment during a test.

· Sharing test information with a student in another section

· Plagiarism including copy & paste from web, Cliff notes, recycling

8. Restroom visits are a disruption to the learning environment.  Students are given ample opportunities throughout the day to use the restroom.  Please do your best to limit restroom visits during class.  Only one student at a time may be out of class and when leaving must take the hall pass.  These privileges will be revoked if a student is irresponsible with them. 

9. Use of cell phones, instant messaging or any other type of electronic communication is prohibited in the classroom.  Please make sure your cell phone is off during the class period.  If your phone rings, it will be confiscated.
10.     I promote a relaxed and open atmosphere in my classroom.  It is imperative that students treat each other and me with courtesy, respect and kindness.  You can be sure that I will return the favor.  
