US History II Honors:  America in the World

Classroom Procedures

1.  Preparedness:  Each day, students should 

· Be on time for class prepared with required materials - this includes homework assignments, written or not. Periodic unannounced quizzes will check reading assignments.
· Participate in class discussions, activities and particularly in group projects.  
· Use laptops appropriately – enough said.  

2.  Grading policy: 
** This is a change from the original procedure handout.  We will be using the TOTAL POINTS method.  The reason for this choice is that it is the best way to determine the appropriate weighting for each assignment – for example, some tests might be longer than others and therefore deserve more weighting.  Alternatively, there might not be time to have many quizzes in a quarter and therefore quizzes will not be given undue importance.  Secondly, you will always know where you stand.  See me if you need further clarification.

3.  Absences:
· For an extended absence, we will work out a reasonable schedule for making up missing work.

· For shorter absences, students must make up tests or quizzes within two class days of return. See me the day you return or email me to make arrangements for making up missing work.

· If you are not going to be in class the day a major writing assignment is due, e-mail your paper to me. If it is going to be late, you MUST email me to inform me of the reason for its delay.  Otherwise, the paper will be considered late.
· For a planned absence, see me ahead of time for assignments.

4.  Late assignments:
· Daily homework assignments may not be made up for credit- They are due at the time the class meets. If you do not have the assignment, you will earn a 0 for that assignment.
· Major writing assignments:  Five points will be deducted for each class day late.  They will not be accepted more than one cycle late.
· If unusual circumstances prevent you from being prepared, do not wait until the class period to explain why you are late with an assignment. Send me an e-mail or see me before class to discuss your situation. 
5.  E-mail:  When you send me an e-mail, be sure to use your name in the subject line. I normally access my email in the evening but not always.  Therefore, questions and communication should be made in class or before leaving the IHA.  If I do get an email I will do my best to respond in a timely manner, particularly if the email involves a current assignment.

6. Academic honesty: Integrity is at the heart of all relationships including the student-teacher relationship. Cheating in any form will not be tolerated. Your name on ANY assignment means that it is your work.  Plagiarism and other forms of cheating will be referred to Mrs. Hals, the Assistant Principal, for disciplinary action.

7. Classroom atmosphere: At all times, students will treat all members of the class with courtesy, respect, and kindness.
8. My schedule:  As I am part-time, I will give you a schedule with my hours.  When not in class, I can normally be tracked down in the Information Commons where I also help out in the Writing Center.  Appointments can be made for after school help so communication is the key.

Read the newspaper and become an involved citizen of your country and the world!

