

I would be happy to help you in any way to pursue the college(s) of your choice.  In order for me to write a letter that is the most beneficial to you, and to make the process as smooth as possible, please review the following:  
 1. Consider your grade, progress, and participation in my class.  Each of you are outstanding individuals in your own way; however, I must write an academic recommendation and I must be honest about your actual progress/grade in my class.  TIP:  Look at all of your classes and decide who could write you the best academic recommendation. 
2. Before requesting a recommendation letter, make sure that the college or scholarship requires a "teacher recommendation."  IMPORTANT: Download any forms that the college or scholarship requires teachers to sign, complete, etc.  I will need to send these with the letter in a sealed envelope. 
3. Download my Teacher Recommendation Request Form.  This form is located on my website.    I do require that you complete this form, especially as it helps me write a better recommendation for you. Help me to help you! 
TIP:  If you plan on applying to several different colleges and universities, fill out items 1, 2, 3, and 5 on the form and make copies.  That way, you do not have to re-answer the more generic questions and all you will have to do is write in the name and information of the college or scholarship (including # 4). 
4. In addition, please submit your resume which contains your outside activities.  (I believe you have all prepared one for the guidance department)  Submit this paperwork to me well in advance.  (The minimum standard is at least 30 days in advance, but the more time I have to work on your letter, the better!) 
Your completed letter of recommendation and any necessary paperwork will be sent directly to the colleges! 
The best way to reach me during the summer is by sending me an e-mail.
Best of luck to you and remember you WILL find a college that is right for you!  
Mrs. Maltz
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